CornacoBaHo: YTBepxkaeH
Co6panune TK npuka3z MJIOVY «Tepemox»
Ot 02.12.2019r or 10.12.2019 r. Ne 27/1

HHOPAAOK
NH®OPMUPOBAHUSA PABOTHUKAMMU PABOTOIATEJIA
O CTABIIEM U3BECTHOM PABOTHUKY HH®OPMAIIAU O COAYYASIX
COBEPIIEHWSA KOPPYIIIIMOHHBIX HAPYIIIEHUI
APYI'MMHU PABOTHUKAMMH, KOHTPA'EHTAMUM, MHBIMU JIMIJAMMU

1. OBILME ITOJIOXKEHUA

1.1. Tlopsaok MHPOPMUPOBAHUS PAOOTHUKAMM pabOTOAATENsl O CIy4asX COBEPILIECHUS
KOPPYIIIMOHHBIX HAPYILIEHUH IpyruMU paOOTHUKAMHU, KOHTPareHTaMu, MHBIMU JIMLAMH (Jajiee —
[Topsinok) pazpaboTaH Ha OCHOBaHUU:

1.1.1. ®enepanpuoro 3akoHa ot 25 nekadbps 2008 1. Ne 273-03 «O npoTHBOACUCTBUU
KOPPYILIIHY;

1.1.2. Vka3a IIpesunenta Poccutickoit @enepauuu ot 2 anpens 2013 r. Ne 309 «O mepax
[0 peaju3allMd OTIENbHBIX MosiokeHU PenepanbHoro 3akoHa «O MPOTHBOJEHCTBUU
KOPpYILHNY;

1.1.3. Antuxoppyniuonnoit momutuku MOV «Tepemok».

1.2. Hacrosmmii mOpAOOK OmIpenenseT crmocod WHPOPMHUPOBAHUS PAOOTHUKAM
paGoronmartenss O cTaBIIed M3BECTHOM pabOTHHKY HMHQOpManmuu o ciay4asX COBEpUICHHUs
KOPPYIIMOHHBIX HApYIICHUHA APYrUMU paOOTHUKaMH, KOHTpareHTaMu, nHeIMU JunamMu M/10Y
«Tepemok» , nanee no tekcty JJOVY.

1.3. TepMUHBI U ONIPEICICHUS:

Koppynuus — 3moynorpetieHue ciyKeOHBIM TIOJIOKEHHEM, Jada B3ATKH, MOJyYCHUE
B3STKH, 3JIOYNOTpeOJIeHuEe MOJTHOMOYMSIMU, KOMMEPUECKUH MOJKYN JIMOO HWHOE HE3aKOHHOe
UCIIOJIb30BaHNE (U3NYECKUM JIMLOM CBOEr0 JOJKHOCTHOIO IOJIOKEHUS BOIPEKH 3aKOHHBIM
UHTEepecaM OOILEeCTBa M rocyJlapcTBa B LENAX IMOJYyYEHHs BBIFOJbI B BHJIE JIEHET, LIEHHOCTEMH,
MHOTO HMMYILECTBA MJIM YCIYI MMYILIECTBEHHOTO XapaKTepa, UHbIX UMYILIECTBEHHBIX MpaB s
ceOst WM JUId TPEThUX JIMI TM00 HE3aKOHHOE MPEAOCTABIECHHE TaKOM BBITO/IbI YKa3aHHOMY JIUILY
IpyrumMu pusndeckumu Junamu. Koppymnuuell Takxke sBISIETCS COBEPILIEHHUE NMEPEYUCIEHHBIX
JesTHUA OT MMEHM WIM B MHTepecax ropuandeckoro juna (myHkT 1 ctareu 1 PenepanbHOro
3akoHa oT 25 nexadps 2008 r. Ne 273-03 «O npoTUBOAECHCTBUY KOPPYILIH).

IIporuBoaeiicTBHe  KOppymuUMM  —  JEATENbHOCTh  (pelepajbHBIX  OpPraHoB
TOCYJapCTBEHHON BIIACTH, OPraHOB TOCYIAapCTBEHHOW BiIacTH CyOBekToB Poccuiickoi
denepanuy, OpPraHOB MECTHOI'O CaMOYIPABJICHMS, HWHCTUTYTOB TIpPakJAHCKOrO OOIIEeCTBa,
OpraHM3aluil ¥ GU3NYECKUX JIUI] B Ipeenax ux mojHoMouuit (myHkT 2 crateu 1 denepanbHoro
3akoHa oT 25 nexadbps 2008 1. Ne 273-03 «O npoTUBOACHCTBUH KOPPYIIIHI):

a) MO IPEeIyNpeXICHUI0O KOPPYIIUU, B TOM YHCJIE O BBISBICHUIO U TOCIEAYIOIEMY
YCTpaHEHUIO MPUYHUH KOPPYNIMHU (TTpodUIaKTHKa KOPPYIILUK);

0) 1O BBISBJICHMIO, MPEAYNPEKACHUIO, MPECEUCHHUIO, PACKPBITUIO U PACCIIEJOBAHUIO
KOPPYIIIMOHHBIX ITpaBoOHapyleHuii (0opsda ¢ koppynuuei);

B) 00 MUHUMHM3aUMU U (WIM) JHUKBUJAIMM  TOCIEACTBUNA  KOPPYHIIMOHHBIX
IIPaBOHAPYLIECHUH.

IIpenynpe:xaenne KoppynmuMu — JAESITEIbHOCTh OpraHU3alldd, HAalpaBJIeHHas Ha
BBEJICHUE DJIEMEHTOB KOPIOPATUBHOM KYJBTYpbl, OpPraHU3allMOHHON CTPYKTYpbI, NpPaBUI H
npoueayp, peraaMeHTUPOBAaHHBIX BHYTPEHHUMU HOpPMaTUBHBIMU JTIOKYMEHTaMH,
o0ecreynBaroIuX HeAOMYIIEHNE KOPPYIIIMOHHBIX TPAaBOHAPYIIEHUH.

Opranm3anusi — IOPUIUYECKOE JIUII0 HE3aBUCUMO OT (OpMBI COOCTBEHHOCTH,
OpraHU3aIMOHHO-TIPAaBOBON ()OPMBI M OTPACIIEBOM MPUHAIICKHOCTH.



KonTparent — nro6oe poccuiickoe WM MHOCTPAaHHOE IOPUIMYECKOE WM (hru3ndecKoe
JUIO, C KOTOPBHIM OpraHu3alusi BCTYHNaeT B JIOTOBOPHBIE OTHOILIEHUS, 32 HCKIIOUYEHUEM
TPYOBBIX OTHOILICHHH.

B3sTka — nonyueHue JOHKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JIOJKHOCTHBIM JIMIIOM JIHOO
JOJKHOCTHBIM JIMLIOM ITyOJIMYHON MEXTyHAPOIHON OpraHU3alyy JIMYHO WU Yepe3 MOCPEIHNKA
JIEHer, LEHHBIX OyMar, MHOrO HMYIIECTBa JHOO B BHJI€ HE3aKOHHBIX OKa3aHUS €My YCIyT
MMYILECTBEHHOTO XapaKTepa, IPEeIOCTABICHUSI MHBIX HMMYILECTBEHHBIX IPaB 3a COBEpPUICHHE
neiicTBuil (0e3elcCTBUE) B MOJb3Y B3ATKOJATENS WM MPEICTaBIsIeMbIX MM JIMIL, €CIIM TaKue
neiictBust (Oe3neiicTBUE) BXOIAT B CIyKEOHBbIE MOJHOMOYHS JIOJDKHOCTHOTO JIMIA JHOO eciu
OHO B CHJIY JOJDKHOCTHOTO TOJOXEHUS MOXET CIocoOCTBOBaTh TaKUM JEHCTBUSIM
(6e3meicTBII0), a paBHO 3a 001Iee MOKPOBUTEILCTBO MM TOIMMYCTUTEIHCTBO 10 CITYKOE.

Kommepuecknii moakynm — HE3aKOHHbIE Iepefaya JIUIy, BBIIOJHSIOLIEMY
yrpaBieH4eckue (YHKIMKA B KOMMEPUYECKOW WM WHOW OpraHu3alliM, JICHET, LEHHBIX Oymar,
WHOTO MMYILECTBA, OKa3aHHE €My YCIyr MMYIIECTBEHHOI'O XapakTepa, MpPeAOCTaBICHUE MHBIX
UMYIIECTBEHHBIX TPaB 3a COBEPILICHHE JACHCTBHM (0e3AeliCTBUE) B MHTEPECAX JAIOIIETro B CBI3U
C 3aHMMaeMbIM JTHM JIMIIOM CIIY’)K€OHBIM ToJiokeHHueM (4dacth 1 ctathu 204 YTrosoBHOTO
kojiekca Poccuiickoit denepanun).

Komnuaenc — oGecrieueHrne COOTBETCTBHUS JIEATEIBHOCTH OpPraHU3alMU TPeOOBAHUSIM,
HaJlaraéMbIM Ha HEE€ POCCUHCKUM U 3apYOEKHBIM 3aKOHOJATEJIbCTBOM, UHBIMU 00s13aTEIbHBIMU
JUISL WCIOJIHEHUS PEeryjlupyIOIIMMHU JOKYMEHTaMH, a TakKe CO3/aHhe B OpraHu3aluu
MEXaHU3MOB AaHaJH3a, BBIIBICHUS W OICHKH PHUCKOB KOPPYIIIMOHHO OIACHBIX cdep
JEeSTENIbHOCTH U 00ecredeHre KOMIUIEKCHOM 3alluThl OpraHU3aIiH.

2. [TOPAAOK NTHOOPMUPOBAHUS PABOTHUKAMU PABOTOJATEJIA
O CTABILEU U3BECTHOU PABOTHUKY MHO®OPMAIIMM O CIIYUASIX
COBEPIIEHU KOPPYIIIIMOHHBIX HAPYIIIEHWI JPYTUMU PABOTHUKAMU,
KOHTPAT'EHTAMU, UHBIMU JINLIAMU

2.1. Pabormuk JIOY, koropoMy crano u3BecTHO O (akre oOpameHuss K HWHBIM
pabOTHUKaM, B CBSI3M C HCIIOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaMm, HWHBIM
JUIaM B LEJNAX CKIOHEHHS MX K COBEPILIEHUIO KOPPYILMOHHBIX IpaBOHApYILIEHUH, 00s13aH
YBEJIOMJISATH 00 3TOM paboToaares.

2.2. B cnyuae HaxoxaeHusi PaboTHuka B KOMaHIMPOBKE, B OTITYCKE, BHE pabodero Mecra
OH 00s13aH yBEZIOMUTh pabOTOAATENS HE3aMEIIUTEIbHO C MOMEHTA MPUOBITUS K MECTY paOOThI.

2.3. YBepomienue paboronaarens o gaxte oOpalmieHus K UHbIM pabOTHUKAM, B CBSI3U C
UCTIOJIHEHUEM JIOJDKHOCTHBIX OOsI3aHHOCTEH, KOHTpareHTaM, MHBIM JIUIaM B IENSAX CKIOHEHHUs
UX K COBEPUICHUIO KOPPYNIIMOHHBIX TPABOHAPYIIEHHUH (Jajiee — yBEOMIIEHHE) OCYIIECTBIISETCS
IIMCBbMEHHO, ITyTEM IIE€peNayll €ro OTBETCTBEHHOMY JIMILY 33 PEAIN3alMI0 aHTUKOPPYILMOHHON
MOJIMTUKHU (KaOMHET I0OpUCTA) WM ITyTEM HaIlPaBJICHUS TaKOT'O YBEIOMJICHHUS I10 MOYTE.

2.4. TlepeueHb cBeCHUH, OUIekKAIUX OTpakeHUIo B yBegomieHuu (Ilpunoxenue Nel),
JIOJIKEH COJIEPIKATh:
- (amMuINIO, UMs, OTYECTBO, JIOJKHOCTb, MECTO JKUTENICTBA U Tese()OH JIMIA, HApPaBUBILErO
YBEIOMJICHHE;
- OINHCaHHE OOCTOSTENBCTB, NPU KOTOPBIX CTAJIO H3BECTHO O (hakTe oOpallleHHs K HHBIM
pabOTHUKaM, B CBSI3M C HCIIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaMm, HWHBIM
JUIaM B LIEJSX CKIOHEHHS UX K COBEPILIECHUIO KOPPYMIIMOHHBIX [TpaBOHAPYLIEHUH (1aTa, MecTo,
BpEMsl, IpYTHe YCIOBU);
- BCE WU3BECTHblE CBeJIeHUS O (U3MUECKOM (IOpPUIUYECKOM) JIMIE, CKJIOHSIOIEM K
KOPPYNIHOHHOMY IPaBOHAPYIIECHHUIO;
- crnoco0 U OOCTOATENbCTBA CKJIOHEHUS K KOPPYIMIMOHHOMY IMPAaBOHAPYIICHUIO, a TaKXKe
uHpopmanio 00 oOTkaze (corjgacuu) MPHUHATH MPEUIOKEHHE JHMIA O COBEpIICHUHU
KOPPYNIMOHHOTO NMPaBOHAPYILIEHUSI.



2.5. Bce yBenomiieHUs TIOJIEKAT 00s3aTEeIbHON PETUCTPAIIMU B CIICIIMATLHOM KypHAle
(ITpunmoxxerne No3), KOTOpBIA MOJDKEH OBITH MPOIIUT W TPOHYMEPOBAH, a TaKXKe 3aBEpPeH
OTTUCKOM TE€YaTH.

OO6s3anHOCTh MO BeneHuto xypHaina B JIOY Bo3maraercss Ha cTapiiero BOCHUTATENs,
OTBETCTBEHHOTO 32 PEATH3AIMIO AaHTUKOPPYIIIMOHHOM MOTUTHKH.

YHomHOMOYEHHOE JIMIO, NpPUHSBILEE YBEIOMJICHHE, MOMHMO €ro perucTpalud B
KypHaje, 00s3aHO BbIIaTh PAOOTHUKY HANPABHBILIEMY YBEIOMIIEHHE, ITOJ POCIHUCH TAJIOH-
YBEJIOMJICHHE C yKa3aHUEM JIaHHBIX O JIUIIe, MPHUHSBIIEM yBEIOMJICHHE, JaTe€ U BPEMEHHU €ro
TPUHSITHS.

Tanon-yBegoMieHHEe COCTOUT U3 IBYX YacTei: KOpeIlKa TaJOHa-yBEAOMIICHH U TaJlOHA-
yBeioMIIeHUS (TTpri1oskeHue Ne2).

[Tocne 3anoaHeHMs] KOPELIOK TajlOHa-yBEIOMIICHHUS OCTAETCs y YIIOJIHOMOYEHHOTO JIHIIA,
a TaJIOH-yBEJIOMJICHHE BpydaeTcs paOOTHHKY, HAalpaBUBIIEMY yBenomiieHHe. B ciydae ecnu
YBEIOMJICHHE TIOCTYNIMJIO IO TOYTe, TaJllOH-YBEAOMJICHHE HampaBiseTcsi pabOTHUKY,
HalpaBUBIIEMY YBEIOMJICHHE, TI0 TIOYTE 3aKa3HBIM TUCHMOM.

OTka3 B perucrpalyi YyBEIOMJIEHHUS, a TaKKe HEBbIJauya TaJlOHA-YBEJOMJICHUS HE
JIOITyCKAeTCsl.

2.6. KonduaeHnaipHOCTh MOMYyYEHHBIX CBEIACHHI oOecrmeunBaeTcsi paboTojaTeneM U
OTBETCTBEHHBIM JIMIIOM 32 PEATH3AIHI0 aHTHKOPPYIIIMOHHOM MOJIUTHKH.

2.7. K paccMOTpeHHUIO0 aHOHUMHBIE YBEIOMJICHUS HE IPUHUMAIOTCSI.

2.8. Opranuzauys OpoBEPKU CBEICHH, COAEPKAIMXCA B MOCTYIHUBIIEM YBEAOMIECHUU
ocymectBisiercss Kowmmccueld 1Mo NPOTUBOACHCTBUIO KOPPYHIMH, B COOTBETCTBUU C
TpeboBanusmMu Ilonoxenus «O Komuccuu no npoTuBOIEHCTBUIO KOPPYIILIUN.

2.9. 10Y npunumaet Ha ce0si myOIruHOe 0053aTeNbCTBO COOOIIATh B COOTBETCTBYIOIINE
NIPaBOOXPAHUTEIBHBIE OPraHbl O CIY4asX COBEPIICHHsS KOPPYINLIHOHHBIX MpPAaBOHAPYIICHUH, O
koTopeix B JIOY (pabotaukam [IOVY) cTano u3BecTHO.

3. BAKJIIOYUTEJIBHBIE ITOJIOXKXEHU A
3.1. Hacrosimuii [Topsiiok MokeT OBITH IEPECMOTPEH KaK MO WHUIMATHBE PaOOTHUKOB,
TaK | 10 MHULIMATUBE pyKkoBozacTBa JJOY.
3.2. B Hacrosmuii Ilopsigok MoryT OBITh BHECEHBI H3MEHEHHUS U JIOTOJHEHHsS, B
COOTBETCTBUHU C COOJIOJICHUEM MPOLEAYPhl NMPHUHATHS JIOKAIBHBIX aKTOB, C YYETOM MHEHHS
TPYJIOBOTO KOJUIEKTHUBA.



ITpunoxxenne Ne 1

3asenyromemy MJIOY «TepeMok»
Kypenkosoii.B.B.

(®.1.0., paboTHuKa,

MECTO KHUTEIbCTBA, TeNIe(HOH)

YBEJOMJIEHUE
0 cTydasiX COBEPIICHUSI KOPPYNIIMOHHBIX HAPYIICHUHN TIPYyTUMU
pabOTHUKAMU, KOHTPAreHTaMU, UHBIMU JIMIIAMU

Coobiaro, 4To:

1.

(ormucanue 0OCTOSITENIBCTB, MPU KOTOPHIX CTAJIO U3BECTHO O CIyYasiX COBEPIICHUS
KOPPYMNIIHUOHHBIX

HapyleHUH JpyrumMu pabOTHUKAMHU, KOHTpAareHTaMH, MHBIMU JIMI[aMK)  (JaTa, MecTo, Bpems,
JIpYTUe yCIOBUS)

2.

(mozpoGHBIE CBEIEHNUS O BO3MOKHBIX (COBEPILIEHHBIX ) KOPPYIIIMOHHBIX [TPABOHAPYIICHUSX )

3.

(Bce u3BECTHBIE CBEJICHUS O (PU3UYECKOM (FOPUIMUECKOM) JTUIIE, CKIOHSIOMIEM K
KOPPYINUHUOHHOMY

IIPaBOHAPYILIEHUIO)
4,

(cioco6 1 0OCTOSITENILCTBA CKIIOHEHHS K KOPPYIIIIMOHHOMY MPaBOHAPYIIEHUIO (MTOAKYT, YIpo3a,

oOMaH u T.71.), a Takke nHpopmalus 00 oTkasze (CorIachu) MPUHATH MPEIIOKEHUE JTUIA O
COBEPIIICHUH KOPPYIIIHOHHOTO MPaBOHAPYIIICHNUS)

(mata) (moamucek) (MHULIAATBL U haMUITHS



ITpunoxxenne Ne 2
TAJTOH-KOPEHIOK Ne

YBenoMIIEHHE NPUHSATO
oT

(®.1.0. paboTHuUKA)
Kpatkoe conepxxanue
YBEAOMIICHUS

(mOaMMCh U JOMKHOCTH JIMLA, IPUHSBIIETO YBEIOMIICHHUE)
« » 20 I.

(moamuch TUIa, MOMYYUBIIIETO YBEIOMIICHHUE)
« » 20 T.




TAJTOH-YBEJOMJIEHHUE Ne

YBenoMIIEHHE NPUHSATO
oT

(®.1.0. paboTHuKA)
Kparkoe conepxanue
YBEIIOMJICHHUS

YBenoMieHne TPUHSATO:

(®.N.0., nomKHOCTH JIHIIA, TPUHSBILIETO YBEIOMIICHHUE)
« » 20 I.

(HOMeED 10 KypHaIy)
« » 20 r.

(moanuch auLa, MOJIy4YUBILErO YBEIOMIICHUE)



ITpunoxxenue 3

Kypnan pecucmpayuu yeedomnenuii pabomooamens o cogepuieHuu
KOPPYRUUOHHBIX HAPDYUWIEHUI OpYUMU PAOOMHUKAMU, KOHMPAZEHMaMU,
UHBIMU TUWAMU

/o

Hara
perucTpanuu
YBEJOMJICHHUS

®.1.0. 101KHOCTD JIHIIA,
ITOJABILIETO
YBEIOMJICHHE,
KOHTAKTHBIN TesieoH

Kparkoe
coJlepiKaHue
YBEIOMIICHUS

IIpumeyanue






